DIOCESE OF SCRANTON CATHOLIC SCHOOLS OFFICE

School Device User Agreement

This document applies to all school-owned devices (Chromebooks, iPads, laptops, desktops,
other tablets, or any other device used to access the Internet) that are used by students in any

Diocesan school during instruction.

The guidelines below, as well as all details outlined in the Student Handbook, apply to
student use of any school-owned device at any time. This document must be sighed by the
student and a custodial guardian (referred to as “parent” going forward) before the device

will be allowed to be used in school or to be taken home. Devices are to be used for school -

work only. If students and parents do not agree to the User Agreement, no device will be
issued. '

Students & parents must remember that the device is the property of the Diocese of
Scranton Catholic School System and must not be treated as a personal device.

e All history of websites that students may use or visit will be monitored by the school
administration.

e All guidelines regarding the use of school-owned devices have been detailed in the
Student Handbook that must be signed by each student and parent.

e Students will use only school approved backgrounds and avatar pictures. Schools have
determined what kinds of images are approved in the Student Handbook which is
required to be signed by all students and parents.

e Students may log onto devices using their school username and password only. No
personal accounts may be used with a school-owned device.

e Students should use their devices only for school work (access assighments, complete and
resend assignments). No Social Media of any kind is allowed.

e Devices should always be closed and carried with two hands when not in a case.

e Never throw, slide, drop, or press on the iPad screen or the lid of a Chromebook. These
devices should always be on top of any “pile.”

e During in-school use, students must sign out of the Chromebook and shut it down at the
completion of assighments, even if the device is only used by that student.

e Students and their parents are responsible to pay for any and all damages the student may
cause to the device whether it is accidental or deliberate. This may result in fees necessary
to return the device to working order or the replacement of the entire device. ‘

e Students may not delete, change, or add any apps, Chrome extensions, or add-ons. All
additions will be controlled by the Technology Administrator of each school.

e Students acknowledge and accept that ALL content on school-provided devices and/or
used through G Suite Enterprise for Education is the property of the school and that
teachers and administrators have full access to anything created or stored in G Suite or on
the devices.

e Students will surrender the devices they are using at any time to any teacher or school
administrator at any time.
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e Students are responsible at all times for any content on the Chrotnebook they are using and
are reminded to never leave a school-owned device unattended or a G Suite account logged
in and unattended.

" e All repairs to school-owned devices will be completed or arranged by school personnel only.
No one else has permission to attempt to repair a school-owned device.

e Special provisions, given the current situation, may be added at the discretion of the

Principal.

If any of the above terms or conditions are violated, students may lose the use of the
school-owned device for a limited time or permanently, depending on the infraction. The
consequence will be determined by the teacher and/or principal in accordance with the
Diocese of Scranton Catholic School policies outlined in the Student Handbook or an
addendum.

Student/Parent Agreement

Your signature below indicates your agreement to the terms, conditions, and
consequences outlined above. No school-owned device will be issued to a student without
this agreement on file.

Student Name: Grade:

Student Signature: ‘ - Student ID*:

Parent Name: ' -

Parent Signature: ’ Date:
Chromebook/iPad ID**; Charger issued Y/N
School Official Name: : Title:

School Official Signature:

* The student ID can be added later by school personnel.
**The Chromebook/iPad code must be added at the time it is issued.

Circle Y (yes) N (no) if a charger is issued with the Chromebook.
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DIOCESE OF SCRANTON CATHOLIC SCHOOLS OFFICE

Internet Student Access Policy

- . STUDENT:

| understand that Diocese of Scranton computer technology, devices, services, network, and Internet:
access are to be used for educational, professional, and authorized purposes only in adherence to
Diocese of Scranton policies. When | am using the Internet or any other computer/telecommunications
device, | must adhere to all rules of courtesy, etiquette, and laws regarding the copying of information as
prescribed by either Federal, State, or local laws, and the Diocese of Scranton and (school name)

PARENT:

| hereby release (school name) and the Diocese of
Scranton, its personnel and any other institution with which it is affiliated, from any and all claims and
damages of any nature arising from my child’s use of, or inability to use, the Internet, including but not
limited to claims that may arise from the unauthorized use of the system to purchase products or. -
services.

| will instruct my child regarding any restrictions against accessing materials that are outlined by the .
Responsible Use Policy for Technology for the Catholic Schools of the Diocese of Scranton. | will’
emphasize to my child the importance of following rules for personal safety.

| hereby give my permission for my child to use the Internet and will not hold

(school name)

or the Diocese of Scranton liable as a result of my daughter’s/son’s use of the Internet on school
. premises. | understand that my child has agreed not to access inappropriate material on the Internet.

" My signature below and that of my parent(s) or guardian(s) signature means that | agree to follow these
guidelines.

Student Name: Grade:

e

Student Signature:

Date:

Parent or Guardian: We ask that you review this policy with your chiid and sign below:
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DIOCESE OF SCRANTON CATHOLIC SCHOOLS OFFICE

Google Meet Student User Agreement

Google Meet is part of our school’'s Google Workspace Enterprise for Education package. We want
you to be aware of Google's privacy notice. Please review Google Meet for education’s security and
privacy notice Meet security and privacy for education - G Suite Admin Help. Our guidelines for
student usage of Google Meet are below, as well as all details outlined in the Student Handbook.

Students are only allowed to access their teacher’s Google Meet sessions through their school
provided Google accounts. No personal or family accounts will be permitted.

All guidelines regarding student conduct are detailed in the students’ school Student Handbook that
must be signed by each student and parent.

Students may blur their backgrounds or use a school-approved background during a Google Meet’
and will not change backgrounds during a session. Schools have determined what kinds of images

“are approved in the Student Handbook which is required to be signed by all students and parents.

Students may not delete, change, or add any apps, Chrome extensions, or add-ons.

Students should stay muted unless they are talking to reduce background noise. It is also
recommended that students sit in a well-lit and quiet place.

Parents and students are prohibited from allowing or using any “screen shots,” still images, video or
audio from any Google Meet in part or entirety for any reason. This is a serious violation of the '
privacy of everyone involved and anyone who disregards this policy will face disciplinary action.
The tools we use are vetted by our faculty and administrators for data privacy and safety. We will be
adding new tools as needed and are mindful of this important aspect. This document must be
signed by the student and a custodial guardian (referred to as “parent/guardian” going forward)
before the student can participate in online synchronous instruction.

. The parent/guardian consents for their student to use Google Meet as a digital learning platform.

The parent/guardian consents for their student to be recorded in Google Meet as a participant in
synchronous instruction as described above.

Student/Parent Agreement

Your signature below indicates your agreement to the terms, conditions, and consequences outlined above.
Students will not be permitted to participate in Google Meet lessons without this completed form.

Student Name: Grade:

Student Signature:
Parent/Guardian Name:

Parent/Guardian Signature: Date:
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DIOCESE OF SCRANTON CATHOLIC SCHOOLS OFFICE

Technology Student Usage Agreement

This document applies to all students enrolled in any Diocesan school during instruction in
Pre-K through 12" grade regarding their G Suite Enterprise for Education accounts. All
students enrolled in the Diocese of Scranton Catholic School System are expected to adhere to
the following rules regarding the use of technology. '

o Students are required to use only their G Suite Enterprise for Education accounts on
all school-owned devices whether in school or at home.

o Students are required to use their G Suite for Enterprise for Education accounts
on all personal devices when at school during school hours, if in a BYOD (bring
-your own device) environment.

o Students will never log in on a device (at home or in school) with another

" student’s account information.

o Students are required to log out of their accounts before turning in a device at the
end of class or the end of the day.

o If a previous student did not log out for some reason, students will immediately log
that person out before using the device. '

o Students will use only the apps, add-ons, extensions, platforms, and web sites
approved by their teachers and administration.

o Students will report any issues regarding errors, “broken” links, or inappropriate
content immediately to their teachers.

o Students will use only school approved backgrounds and avatar pictures. Schools
have determined what kinds of images are approved in the Parent/Student
Handbook which is required to be signed by all students and parent.

Student/Parent Agreement

""Your signature below indicates your agreement to the terms, conditions, and
consequences outlined above. Access to a school-owned device will not be granted to a
student without this agreement on file. "

Student Name: Grade:
Student Signature: Student ID*:
Parent Name:

Parent Signature: Date:

* The student ID can be added later by school personnel.
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